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L UinkFM

LinkFM gives you easy access to all your facility's building records and other
important information, helping to make it simpler to keep our facilities safer.

LinkFM includes a schedule of tasks that need to be completed for the
month and any tasks that have not been previously completed so you can
keep track of the safety and health of your facility.
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Your safety control centre

Everything in one place

Keep track of your facility maintenance from anywhere,
24/7

Easily create audit and compliance reports
Manage unlimited essential services, tasks and facilities

Check whether a task is completed, needs follow-up or is
overdue

Use on any computer or device

Visit us at: www.statcomsystems.com.au
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You will learn how to:

.Register

.Login

.Navigate your Home Screen
.Review your Building List
.Review your Building Task List
.Action a Task

.Report a Defect
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.Add a Service Record
9.Add a Note/Photo
10.Close a Task

(MOLinkFM

Compliance
management software
for buildings and
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1.How to Register

In order to use LinkFM you first need to register your email. It is important
that you register with an email address that matches the email address used
in the LinkFM system. If you are not sure, please ask your supervisor or a

LinkFM administrator.

1.Go to www.linkfm.com.au
LinkFM

2.Click on Register.

3.Enter your email address to check if your -'I'
email is eligible to register. Registration
4 Clle Check Welcome to LinkFM Registration

Firstly, please enter your e-mail address so we can check to
see if you are eligible to register.

5.1f your email is eligible, click Continue

B E-mail address
6.You will receive an email to the address you

registered with. If you cannot find the email,
be sure to check junk mail.
7.Follow the prompts from the email to

complete registration.

2. How do | Login?
(O LinkFm

1.Go to www.linkfm.com.au
2.Click on Login.
Enter your details o continus 3.Enter your email address and password.

B Email address 4.Click Sign In.

& | Password

Remember me

Lost your password?

Visit us at: www.statcomsystems.com.au



LinkFM

3. Home Screen

1. After you have logged in to LinkFM you will be taken to a homepage that will

look something like this:

= [@LinkFM

w_ Work Order

Hello,
Last Logged In: 9 months age

Building
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v
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Task View

LinkFM Home Screen

4. Building List

1. From the Home Screen, click on the Building Task View button

Building
+
v R
D

Task View

2. A list of buildings with your tasks will be displayed

(CLinkFM

Buildings

LINKFM Darmo Haalth Care Building 19
LINKFM Demo Aged Care Building 10
LINKFM Demo School 9
LINKFM Damo Office Building []
LINKFM Demo Hotel 5
LINKFM Demo Supermarket 5

displaying records 110 6 of &
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5. Building Task List

1. From the Buildings Screen, click on a building

Aged Care Building

School

Health Care Building

Office Building

Hotel

Supermarket

~laving records

2. The building details with your tasks will be displayed
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0. Action a Task

1.

Click on Action for the task you want to update

MLinkFM

Tosks

Buldinga

LINKFM Demo

REPORT ISSUE

Service By

Show HEsHAy:

Documents

th Steat Adelaide SA

(ALL} w

Jun 202

ACTION

Eotess = Exits

Mornihiy Dere
STATCOM ESM

Epiess = Paty Of Togve|
Monthty Darmg

Jun 2022 ACTION

Jun 2022 ACTION

2. The Action Task screen will open

(DLinkFM

& & Action Task

{1 Inspection Record A e
Tank 1D 107384821
Client LINSFIA Demn
Hatel
Bullding 123 WMot SYne ASHaie SA
Egress = Doors
Tk Hharmenty Dheme
STATCOM ESM
Astigned To F
Due On Jurn 2022
Savice Date Erber caty
Procedune

ESSENTIAL SAFETY MEASURES - MEANS OF EGRESS
Deces jotier han fire er smoke doces) in & regained e, fomsing par of 3 requined ekt or i @ path of pvel i
2 requined exit, and assockalid sellciosing, automatic dosing and liching mechanisms

BCA provivions for determining wiansiord of paverrance - 0168, D200 % D221, 0233,

\|  Inspeciion in snsune doors are intact, operatonal and filed wih contorming hardware.

B items
Fom  Locaien [ Doscrighon
y  Trecighos

Egross = Deors

Qo

Task open. Further action requirad

REPORT DEFECT SERVICE RECORD NOTE/PHOTD CLOSE TASK
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7. Report Defect

1. From the Action Task screen, click on Report Defect

= ([@LinkFM
a1 % Action Task
(3]
1 Inspection Record @ pPDF
Task ID 107384021
u Fllnnt 1K TLA M
REPORT DEFECT SERVICE RECORD NOTE/PHOTO CLOSE TASK

2. To Report Defect
1.Add notes
2.Select Defect Classification (optional)
3.Add Photos (optional)
4.Add Documents (optional)
5.Click OK

Detest Classmeatar: | Crocse On o:] @

B FPhotos

And Imags

y @ Documenis

ﬁ
Updoad or o

Diop File

S
| == [ e [ aouna ]

Ok CANCEL |
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8. Add Service Record

1. From the Action Task screen, click on Service Record

= LJLinkFM
& «" Action Task
™ Inspection Record @ eoE
Task ID 107304901
u Hlinnt 1IN ERA Mnewmn
REPORT DEFECT SERVICE RECORD NOTE/PHOTO | ‘ CLOSE TASK

2. To add Service Record
1.Add notes
2.Add Service Record Photos (optional)
3.Add Service Record Documents (optional)

4.Click OK

B Photos
Aud Image

B Documents

Y
Upiiaa of

Diop File

CANCEL |

el -
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9. Add Note/Photo

1. From the Action Task screen, click on Service Record

= (OLinkFM
a ¥ Action Task
[ Inspection Record A poF
Task D 107394921
L Lal I 1 IR M
REPORT DEFECT SERVICE RECORD NOTE/PHOTO CLOSE TASK

2. To add Note/Photo
1.Add notes
2.Add Service Record Photos (optional)
3.Add Service Record Documents (optional)

4.Click OK

B Photos

| | Addimags

B Documents

CAMCEL |

| ) S
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10. Close Task

1. From the Action Task screen, click on Close Task

(O LinkFAM
' Action Task
@ Inspection Record B Pof
Task ID 107384921
u Flinnt 1 IR ERA My
REPORT DEFECT SERVICE RECORD NOTE/PHOTO CLOSE TASK

2. To Close Task
1.Add Service Date
2.Click Close Task

3.Click Yes to confirm

(O LinkAM
&' Action Task
| [ Inspection Record @ eof
Task ID 107304821
Client LINKFM Demo
O
Buliding 128 Warymouth Stroed Adelaide SA
Egress m Doors
Task \_fonlhn- Demo
STATCOM ESM
Pariis Jaydsn Jones ]
Due On Jun 2022 |
Service Dafe Enter date
Procedure

ESSENTIAL SAFETY MEASURES - MEANS OF EGRESS

®  Doors {other than firg of smoke doors) in @ nequined ¢, forming part of a required et or in a path of traved 1o
S o required exh, and assaciabed seif-ciosing, sutamatic desdng and Iatching mechanisms
BCA provisions for determining stondard of performance - D16, 02,19 to D221, D223
d | Inspection io ensure doors ane inkact, operational and fitted with conforming hardwane, ]
B ltems M
Isem  Locaton § Descripton ]
;. Thraughout |
" Egress = Doors ]

Task open. Further action required

REPORT DEFECT SERVICE RECORD NOTE/PHOTO | CLOSE TASK
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